Fraser Public Schools

Annual Notifications
2020-2021 School Year

ANNU AL NOT I FIC ATI ONS
Famil y Educational Rights and Privacy Act (FERP A)
Rights Under FERPA The federal law known as the Family Educational Rights and Privacy Act
1
(FERPA) affords parents and students who are 18 years of age or older (“eligible students”) certain
rights with respect to the student’s education records. These rights are:
1. The right to inspect and review the student’s education records within 30 days after the day the
School District receives a request for access.
Parents or eligible students who wish to inspect their education records should submit to the
school principal a written request that identifies the records they wish to inspect. The principal or
designee will make arrangements for access and notify the parent or eligible student of the time
and place where the records may be inspected.
2. The right to request the amendment of education records that the parent or eligible student
believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under
FERPA.
Parents or eligible students who wish to ask the School District to amend their child’s or their
education record should submit a written request to the school principal, clearly identifying the
part of the record they want changed and specifying why they believe it should be changed. If the
School District decides not to amend the record as requested, the school will notify the parent or
eligible student of the decision and of their right to a hearing regarding the request for
amendment. Additional information regarding hearing procedures will be provided to the parent
or eligible student at the time they are notified of the right to a hearing.
3. The right to provide written consent before the School District discloses personally identifiable
information (PII) from the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A designated school official with a legitimate educational interest
includes a person employed by the School District as an administrator, teacher, or other person
designated by the Board of Education. A school official also includes a liaison officer who, while
not employed by the School District, may be granted access to student educational records
(including video footage) at the direction and supervision of a school administrator. A school
official also may include a contractor or consultant who, while not employed by the School
District, performs an institutional service or function (such as design and maintenance of the
School District’s security camera system) for which the school would otherwise use its own
employees and who is under the direct control of the School District with respect to the use and
maintenance of personally identifiable information from student education records.
4. The right to refuse to allow the disclosure of “directory information”.
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The word “parents,” when used in these Annual Notifications includes legal guardians and, where required
by law, those acting in the place of parents.

“Directory information” regarding a student may be released to any requesting person or party, in
addition to the eligible student or his/her parent, without written consent. The Board of Education
has defined “directory information” to include a student’s:
•

Name;

•

Address and telephone number;

•

Photograph;

•

Birth date and place of birth;

•

Participation in School District related programs and extracurricular activities;

•

Academic awards and honors;

•

Height and weight, if a member of an athletic team;

•

Honors and awards; and

•

Dates of attendance and date of graduation.

In the event inconsistency exists between the Board of Education policy defining “directory
information” and this annual notification, the policy prevails.
Each year, the Superintendent, or his/her designee, will provide public notice to students
and parents of the School District’s intent to make directory information available to
students and parents.
Eligible students and parents may refuse to allow the School District to disclose any or all
of such directory information upon written notification to the School District within thirty
(30) days after receipt of the School District's public notice. Parents may submit written
notification to the building principal of their child’s school and/or fill out the attached
FERPA Opt-Out Form.
5. The right to file a complaint with the United States Department of Education concerning alleged
failures by the School District to comply with the requirements of FERPA. The name and address
of the Office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue SW
Washington DC 20202-5280
United States Armed Forces The School District is required to provide United States Armed Forces
recruiters with at least the same access to student directory information as is provided to other entities
offering educational or employment opportunities to those students as is permitted and/or required by law.
"Armed forces of the United States" means the armed forces of the United States and their reserve
components and the United States Coast Guard. An eligible student or the parent may submit a signed,
written direction to the School District that the student’s directory information not be accessible to United
States Armed Forces recruiters. In such case, the information will not be disclosed.
Other Agencies or Institutions As permitted by FERPA, the School District may forward education
records, including disciplinary records, without student or parental consent, to other agencies or

institutions in which the student seeks or intends to enroll or is already enrolled so long as the disclosure
is for purposes related to the student's enrollment or transfer and upon receipt of a request for a student’s
school or education records..
Compliance The School District will comply with a legitimate request for access to education records
within a reasonable period of time, but not more than thirty (30) days after receiving the request or within
a shorter period as may be applicable by law to students with disabilities. The requesting party may be
charged a processing fee for the information.

Notice of Asbestos in School Buildings
Each school building within the School District has been inspected for the presence of asbestoscontaining materials as required by the Asbestos Hazard Emergency Response Act (AHERA). A copy of
the Building Inspection and Management Plan for each building is available in the building’s main office.
The plans may be inspected by members of the public and by School District employees during normal
business hours. A copy of the plan will be made available upon request for a nominal fee.

Pesticides
The Board of Education has adopted a policy to provide students and staff with an environment that is
free of pests, pesticides, and harmful chemicals to the extent required by law. The Integrated Pest
Management Program (IPM) includes routine inspections or surveys of all school facilities and various
strategies to prevent pests from becoming a problem. Pesticides are used only as a last resort and
parents will be notified prior to a pesticide application in a school building or on school grounds.

Drug-Free Environment/Protection
The Board of Education recognizes that the misuse of drugs is a serious problem with legal, physical, and
social implications for the entire school community. In accordance with the federal and state law, the
Board establishes a “Drug-Free School Zone” that extends 1000 feet from the boundary of any school
property. The Board prohibits the use, possession, concealment, delivery, or distribution of any drug or
any drug-related paraphernalia, including alcohol and marijuana, at any time on School District property,
within the Drug-Free Zone or at any School District-related event. Further, the Superintendent, or his/her
designee, will take the necessary steps to ensure that an individual eighteen (18) years of age or older
who knowingly delivers or distributes controlled substances so designated and prohibited by Michigan
statute within the Drug-Free School Zone to another person is prosecuted to the fullest extent of the law.

Discrimination
No person may be denied admission to any school in the School District, be denied the benefits of or be
discriminated against in any curricular, extracurricular, or other School District program or activity based
on the person’s gender, religion, race, color, national origin or ancestry, age, disability, marital status, or
any other legally protected characteristic. The Board of Education has adopted a Discrimination and
Harassment Policy which prohibits all forms of illegal harassment and discrimination within the School
District. Any person who believes that he/she has been the victim of discrimination may seek resolution
of his/her complaint through the procedures that have been established by the School District. A person
wishing to pursue a complaint may also contact the School District’s Civil Rights Compliance Officer/Title
IX Coordinator, the Human Resources Director, at (586) 439-7024 and kerry.terman@fraserk12.org,
or visit the Human Resources Office at 33466 Garfield, Fraser, MI 48026 during regular business hours
(8 a.m. - 4 p.m. Monday-Friday).

McKinne y-Vento Homeless Assistance Act
The School District, in accordance with the McKinney-Vento Homeless Assistance Act, will ensure that
homeless children and youth in transition have access to a free and appropriate public education,
including preschool, and be given a full opportunity to participate in state and District-wide assessments
and accountability systems. A student may be considered eligible for services if he/she is presently living:
•

In temporary shared housing, a shelter, or transitional living program;

•

In a hotel/motel, campground, or similar situation due to lack of alternatives;

•

At a bus station, park, car, or abandoned building; or

•

In a temporary or transitional foster care placement.

The Board of Education has designated the Student Data Coordinator as the School District’s
Coordinator under the Homeless Assistance Act. For questions or assistance, please contact the
Student Data Coordinator at (586) 439-7479 or visit the Pupil Accounting Office at 33500 Garfield, Fraser,
MI 48026 during regular business hours (8 a.m. – 4p.m.).

Parental Inspection of Instructional Materials
Parents have the right to inspect, upon request, any instructional material used as part of the School
District’s educational curriculum. Parents will be provided access to instructional materials within a
reasonable period of time after the request is received by the building principal. The term “instructional
material” means instructional content that is provided to a student, regardless of its format, including
printed and representational materials, audio-visual materials, and materials in electronic or digital
formats (such as materials accessible through the Internet). The term does not include academic tests or
assessments.

School Property
The Board acknowledges the need for a reasonable degree of in-school storage of student possessions
and will provide storage places, including desks and lockers, for that purpose. Where lockers are
provided, students may lock them against incursion by other students, but lockers remain School District
property. Students do not have a reasonable expectation of privacy with respect to School District
personnel or their designees in lockers or other in-school storage places provided by the School District.

Search and Seizure
The Board also authorizes the use of canines, trained in detecting the presence of drugs or devices.
Canines are used to determine the presence of drugs in locker areas and other places where such
substances may be concealed. Canine detection is usually conducted in collaboration with law
enforcement authorities or other certified organizations and is not used to search individual students
without legally sufficient suspicion, a warrant or parental permission has been obtained.
School authorities are authorized to take reasonable steps to safeguard the safety and well-being of the
students by, among other things, implementing the School District’s Student Code of Conduct. Within the
discharge of their responsibilities, School District personnel may search students, student property, and
school property in the manner permitted by law.

Special Education and Section 504
The School District is required, by law, to locate, identify and evaluate all children with disabilities,
including children with disabilities attending private schools located within the School District, as well as
homeless children. The process of locating, identifying, and evaluating children with disabilities is known
as child find.
Child find extends both to children who may be eligible for special education under the federal Individuals
with Disabilities Education Act (IDEA) and those who may be eligible under Section 504 of the
Rehabilitation Act of 1973 (Section 504).
If you believe your child may qualify under either the IDEA or Section 504, please contact the District’s
Director of Special Services.

Personal Curriculum
The Personal Curriculum (PC) is a Michigan Department of Education (MDE) endorsed process,
permitting modification of specific credit requirements and/or content expectations based on the individual
learning needs of a student. It is designed to serve students who want to accelerate or go beyond the
Michigan Merit Curriculum (MMC) requirements and students who need to individualize learning
requirements to meet the MMC requirements. For more information from MDE about personal
curriculums, please click here. To the extent required by law, the School District will grant all requests for
personal curriculums.

Student Privac y and Parental Access to Information
Under the federal Protection of Pupil Rights Amendment (PPRA) and School District policy, no student
will be required as a part of the school program or the School District’s curriculum, without prior parental
consent, to submit to or participate in any survey, analysis or evaluation that reveals information
concerning:
•

Political affiliations or beliefs of the student or his/her parents;

•

Mental or psychological problems of the student or his/her family;

•

Sexual behavior or attitudes;

•

Illegal, anti-social, self-incriminating, or demeaning behavior;

•

Critical appraisals of other individuals with whom students have close family relationships;

•

Legally-recognized privileged and analogous relationships, such as those of lawyers, physicians,
and ministers;

•

Religious practices, affiliations, or beliefs of the student or his/her parents; or

•

Income (other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such a program).

This requirement also applies to the collection, disclosure, or use of student information for marketing
purposes (“marketing surveys”), and certain physical examinations and screenings.

Parents have the right to inspect, upon request, a survey or evaluation created by a third party before the
survey/evaluation is administered or distributed by the school to the student. The parent will be given
access to the survey/evaluation within a reasonable period of time after the request is received by the
building principal.
Parents who believe their rights have been violated may file a complaint with:
Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202

Title I Funds: Parent Involvement
Edison, Eisenhower and Mark Twain elementary schools receive Title I funding In accordance with law,
the Board of Education has adopted a parent involvement policy (also known as a parental and family
engagement policy). The School District is committed to establishing and maintaining positive
relationships with families and the community. To that end, the School District will provide a variety
of opportunities for families and other members of the community to become involved in children’s
education.
Parents may request information regarding the professional qualifications of the student's classroom
teachers in writing submitted to Human Resources Director. The request may include:
•

Whether the teacher has met Michigan qualification and licensing criteria for the grade levels and
subject areas in which s/he provides instruction;

•

Whether the teacher is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived;

•

The teacher’s baccalaureate degree(s), major, any other graduate certification or degree(s) held,
and the field of discipline of the certification or degree; and

•

Whether the student is provided services by a paraprofessional and, if so, the paraprofessional’s
qualifications.

Programs for English Language Learner Students
Parents of limited English proficient (LEP) students participating in a language instruction program will be
notified, no later than 30 days after the beginning of the school year, of the following:
•

Placement and reason why their child was identified as LEP;

•

The student’s academic achievement level and level of English proficiency (including method of
measurement);

•

The methods used for language instruction;

•

How the language program will meet the student’s instructional needs;

•

How the program will help the child to learn English and meet the academic standards required
for promotion or graduation;

•

The exit requirements for the language program; and

•

An explanation of parental rights, including the parent’s right to enroll or remove a child from the
language instruction program.

Child Nutrition Program
The School District participates in the National School Lunch Program, School Breakfast Program, and
Special Milk Program. The participation policy for families unable to pay the full price of meals served
under the School Lunch Program may be found in the office of each school building, as well as in the
School District’s main office. The corresponding policy and/or administrative regulation may be reviewed
by any interested party and can be found by visiting http://go.boarddocs.com/mi/fras/Board.nsf/goto?
open&id=B8EP85550467.
To apply for reduced-price or full-price meals at any time during the school year, please complete the
attached application or visit https://www.lunchapp.com/ to fill out an application and submit it to Business
Office, 33466 Garfield, Fraser, MI 48026. Please be sure to include all required information; the School
District cannot approve incomplete applications. Households receiving benefits from SNAP, FDPIR,
and TANF may submit an application which contains only each Student’s name, appropriate SNAP or
TANF case number, or FDPIR case number or other FDPIR identifier, and the signature of an
adult household member.
Students are eligible for reduced-price or full-priced meals during the 2020-2021 school year if their
households receive SNAP, FDPIR, or TANF, or if the total household income falls at or below the
following:
Reduced-Price Meals
Monthly
Twice Per Month

Household Size

Annual

1
2
3
4
5
6
7
8
For each add’l family
member, add . . .

$23,606
$31,894
$40,182
$48,470
$56,758
$65,046
$73,334
$81,622

$1,968
$2,658
$3,349
$4,040
$4,730
$5,421
$6,112
$6,802

$8,288

$691

Every Two Weeks

Weekly

$984
$1,329
$1,675
$2,020
$2,365
$2,711
$3,056
$3,401

$908
$1,227
$1,546
$1,865
$2,183
$2,502
$2,821
$3,140

$454
$614
$773
$933
$1,092
$1,251
$1,411
$1,507

$346

$319

$160

Students whose parents become unemployed during the school year are eligible for reduced-price or fullprice meals during the period of unemployment, provided the household income during that period is
within the income eligibility range. Students in households participating in WIC may be eligible for
reduced-price or full-price meals. Please fill out an application for eligibility determination. Head Start
enrollees and foster, homeless, migrant, and runaway children are categorically eligible for free meals.
Please contact your student’s school for additional information. Any information included on the
application may be verified by the School District at any time.
If you disagree with the School District’s decision about your application, you may ask for a hearing by
contacting Gina Cereska, Bookkeeper, at (586) 439-7038 or gina.cereska@fraserk12.org.

In the operation of child feeding programs, no child will be discriminated against because of race, sex,
color, national origin, age or disability.

Wellness Polic y
The School District is committed to creating a school environment that enhances lifelong wellness
practices. As required by law, the Board has adopted a Wellness Policy, which is periodically reviewed.
The Board’s policies and/or administrative regulations can be found at: http://go.boarddocs.com/mi/fras/
Board.nsf/goto?open&id=B8EP84550464.

Physical Examinations and Screenings
In the absence of an emergency or an IEP or Section 504 plan, the School District does not provide
physical examinations and screenings on school premises. In the event the School District does provide
physical examinations and screenings, parents may opt-out their student from participation by sending
the request, in writing, to their student’s building principal, or by submitting the attached Physical
Examinations and Screenings Opt-Out Form.

FERPA OPT-OUT FORM
Fraser Public Schools
2020-2021 School Year
Pursuant to the Federal Educational Rights and Privacy Act of 1974 (FERPA) and Section 1136 of the
Revised School Code, MCL 380.1136, a student’s education records and the personally identifiable
information contained therein are maintained as confidential.
Except for a limited number of
circumstances permitted by law, a student’s education records will not be released to a third party without
the parent’s or student’s (if the student is over the age of 18) prior written consent.
One of these exceptions allows schools to release a student’s “directory information” without obtaining the
prior consent of the parent or student. “Directory information” is defined as:
•

A student’s name, address, and telephone number;

•

A student’s photograph;

•

A student’s birth date and place of birth;

•

A student’s participation in School District related programs and extracurricular activities;

•

A student’s academic awards and honors;

•

A student’s height and weight, if a member of an athletic team;

•

A student’s honors and awards; and

•

A student’s dates of attendance and date of graduation.

The School District has compiled a list of typical instances under which a student’s directory information is
likely to be used, including: media releases, district social media accounts, district newsletters and
district website. If you do not want the School District to release your or your student’s directory
information, you may choose to “opt-out” of this FERPA exception by filling out and submitting this
form to the student’s building principal.
I request the School District withhold the above-referenced “directory information.” I
understand that by submitting this form, this information cannot be released to third
parties without my written consent or unless the School District is required by law or
permitted under FERPA to release such information without my prior written consent. I
further understand that if directory information is released prior to the School District
receiving this opt-out request, the School District may not be able to stop the disclosure
of my directory information.

_______________________________
Name of Student

_______________________________
Name of Parent/Student Signing Form

_______________________________
Date

_______________________________
Signature

PHYSICAL EXAMINATIONS AND SCREENINGS OPT-OUT FORM
Fraser Public Schools
2020-2021 School Year
At this time, the School District does not provide physical examinations and screenings, including nonemergency, invasive physical examinations or screenings that are not necessary to protect the immediate
health and safety of a student or the school district community, to School District students as a condition
of attendance or for any other reason.
In the event the School District does require such examinations or screenings and you do not want your
student to participate, please sign and submit this form to the student’s building principal.
I understand that by signing this, I am requesting the student named below not undergo
any physical examinations or screenings by the School District and/or its employees,
agents, or third-party contractors.

_______________________________
Name of Student

_______________________________
Name of Parent Signing Form

_______________________________
Date

_______________________________
Signature of Parent

2020-2021 Household Application for Free and Reduced-Price School Meals
Apply online: www.lunchapp.com
One application per household. Please use a pen (not a pencil)
STEP 1: List ALL Household Members who are infants, children, and students up to and including grade 12 (if more spaces are required for additional names, attach another sheet of paper).
Definition of Household Member. “Anyone who is living with you and shares income and expenses, even if not related”. Children in Foster care and children who meet definition of Homeless, Migrant or Runaway
are eligible for free meals. Read How to Apply for Free and Reduced-Price School Meals for more information. PLEASE PRINT

Child’s First Name

MI

Child’s Last Name

Student?

1) __________________________

_____

__________________________

2) __________________________

_____

3) __________________________

Yes

School

No

Grade

__________________________

______

__________________________

__________________________

______

_____

__________________________

__________________________

______

4) __________________________

_____

__________________________

__________________________

______

5) __________________________

_____

__________________________

__________________________

______

Foster
Child

Homeless
Migrant, Runaway

STEP 2: Do any Household Members (including you) currently participate in one or more of the following assistance programs: SNAP, TANF, or FDPIR

.

STEP 3: Report income for ALL Household Members (Skip this step if you answered “YES” to STEP 2)

.

If NO > Go to STEP 3.

If YES > Write a case number here, then go to STEP 4 (Do not complete STEP 3).

Case Number: ____ ____ ____ ____ ____ ____ ____ ____ ____
(Write only one case number in this space)

Unsure what income to include here? Flip the page and review the charts titled, “Sources of Income”, for more information. The “Sources of Income for Children” chart will help you with the Child Income section.
The “Sources of Income for Adults” chart will help you with the All Adult Household Members Section.

A. Child Income

Child Income

Sometimes children in the household earn or receive income. Please include the TOTAL income received by
All Household Members listed in STEP 1 here.

How Often? Please put an X
Weekly Bi-Weekly 2x Month Monthly Annually

$ _____________

B. All Adult Household Members (including yourself)

List all Household Members not listed in STEP 1 (including yourself) even if they do not receive income. For each Household Member listed, if they do receive income, report total gross income (before taxes) for each
source in whole dollars (no cents) only. If they do not receive income from any source, write “0”. If you enter “0” or leave any fields blank, you are certifying (promising) that there is no income to report.

PLEASE PRINT

Name of Adult Household Members (First and Last)

Earnings from Work

How Often?
Public Assistance/ How Often?
Pensions/Retirement/ How Often?
Weekly Bi-Weekly 2x Month Monthly Annually Alimony/Child Support Weekly Bi-Weekly 2x Month Monthly Annually All Other Income
Weekly Bi-Weekly 2x Month Monthly Annually

1) _____________________________

$ ___________

$ ___________

$ ___________

2) _____________________________

$ ___________

$ ___________

$ ___________

3) _____________________________

$ ___________

$ ___________

$ ___________

4) _____________________________

$ ___________

$ ___________

$ ___________

5) _____________________________
Total Household Members
(Children and Adults) ________

$ ___________
$ ___________
Last Four Digits of Social Security Number (SSN) of
Primary Wage Earner or Other Adult Household Member ____ ____ ____ ____

$ ___________
Check if no SSN

STEP 4: Contact information and adult signature. Mail Completed Form to: __Gina Cereska, Bookkeeper, 33466 Garfield, Fraser, MI 48026 ______

“I certify (promise) that all information on this application is true and that all income is reported. I understand that this information is given in connection with the receipt of Federal Funds, and that school officials may
verify (check) the information. I am aware that if I purposely give false information, my children may lose meal benefits, and I may be prosecuted under applicable State and Federal laws”.
__________________________________________________
Street Address (if available)
Apt#
_____________________________________________________
Printed Name of Adult Signing Form

________________________
City

_________
State

____________________
Zip

_______________________________________________________
Signature of Adult

___________________________________
Daytime Phone and Email (Optional)
_________________________
Today’s Date

INSTRUCTIONS: Sources of Income

.

Sources of Income for Children

Sources of Child Income
Earnings from work
Social Security
- Disability Payments
- Survivor’s Benefits
Income from person outside the household
Income from any other source

Examples
A child has a regular full or part-time job where they earn a salary or wages
A child is blind or disabled and receives Social Security Benefits.
A parent is disabled, retired, or deceased, and their child receives Social Security benefits.
A friend or extended family member regularly gives a child spending money.
A child receives regular income from a private pension fund, annuity, or trust.

Sources of Income for Adults
Sources of Adult Income

Example(s)
Salary, wages, cash bonuses / Net income from self-employment (farm or business) / If you are in the U.S. Military /
-Basic pay and cash bonuses (do NOT include combat pay, FSSA or privatized housing allowances)
-Allowances for off-base housing, food and clothing
-Unemployment Benefits -Workers compensation -Supplemental Security Income (SSI)
-Cash assistance from State or local government -Alimony payments-Child support payments -Veteran’s benefits -Strike benefits
-Social Security (including railroad retirement and black lung benefits) -Private pensions or disability benefits -Annuities
-Regular income from trusts or estates -Investment income -Earned interest -Regular cash payments from outside household

Earnings from work
Public Assistance / Alimony / Child Support
Pensions / Retirement / All Other Income

Optional: Children’s Racial and Ethnic Identities

.

We are required to ask for information about your children(s) race and ethnicity. This information is important and helps to make sure we are fully serving our community. Responding to this section is optional
and does not affect your child(s) eligibility for free or reduced-price meals.
Ethnicity (check one):

Hispanic or Latino

Not Hispanic or Latino

Race (check one or more):
American Indian or Alaskan Native
Asian
Black or African American
Native Hawaiian or Other Pacific Islander
White
The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give the information, but if you do not, we cannot approve your child for free or reduced-price
meals. You must include the last four digits of the social security number of the adult household member who signs the application. The last four digits of the social security number is not required when you apply
on behalf of a foster child or you list a Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF), Program or Food Distribution Program on Indian Reservations
(FDPIR) case number or other FDPIR identifier for your child or when you indicate that the adult household member signing the application does not have a social security number. We will use your information to
determine if your child is eligible for free or reduced-price meals, and for administration and enforcement of the lunch and breakfast programs. We MAY share your eligibility information with education, health, and
nutrition programs to help them evaluate, fund, or determine benefits for their programs, auditors for program reviews, and law enforcement officials to help them investigate violations of program rules.
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its agencies, offices and employees, and institutions participating in or
administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted
or funded by USDA.
Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.) should contact the Agency (State or local)
where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information
may be made available in languages other than English.
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http:www.ascr.usda.gov/complaint_filing_cust.htm., and at any USDA
office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter
to USDA by:
Mail: U.S. Department of Agriculture
Fax: (202) 690-7442
Office of the Assistant Secretary for Civil Rights
Email: program.intake@usda.gov
1400 Independence Avenue, SW
This institution is an equal opportunity provider
Washington, D.C. 20250-9410

DO NOT FILL OUT: For School Use Only

.

Annual Income Conversion: Weekly x 52, Every 2 Weeks x 26, Twice a Month x 24, Monthly x 12

Total Income: $_______ $________ $________ $________ $________ Household Size: _______
Weekly

Bi-Weekly

2x Month

Monthly

__________________________________________________

Determining Official’s Signature

Date

Annually

Categorical Eligibility: ________

__________________________________________________

Confirming Official’s Signature

Date

Eligibility: ______ ______ ______
Free

Reduced

Denied

________________________________________________
Verifying Official’s Signature

Date

